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CPD Recording Sheet
For points accrued from 1st April to 31st March
Minimum 20 CPD points per annum required

All BIID full Members and Associates are required to accrue 20 CPD points each membership year. The membership year runs from 1st April to 31st March. Please complete all fields of this form and then email it to info@biid.org.uk by 31st April each year. Please do not post or fax forms to us.

If you are unsure of the number of points allocated to a CPD please check the guide at the end of this form.
Date:      
Name:      
Company Name:      
Membership Number:            Membership Type:      
Total CPD points accrued from 01/04/      to 31/03/     :      
	DETAILS OF CPD EVENT/ACTIVITY ATTENDED OR UNDERTAKEN:

	POINTS:

	1.
	Title:      
BIID CPD (yes/no)?         
If ‘No’, please specify provider:      
Date:           Duration:        hours

Please rate the CPD from 1 (poor) to 5 (excellent):      
Additional comments:      
	     

	2.
	Title:      
BIID CPD (yes/no)?         
If ‘No’, please specify provider:      
Date:           Duration:        hours

Please rate the CPD from 1 (poor) to 5 (excellent):      
Additional comments:      
	     

	3.
	Title:      
BIID CPD (yes/no)?         
If ‘No’, please specify provider:      
Date:           Duration:        hours

Please rate the CPD from 1 (poor) to 5 (excellent):      
Additional comments:      
	     

	4.
	Title:      
BIID CPD (yes/no)?         
If ‘No’, please specify provider:      
Date:           Duration:        hours

Please rate the CPD from 1 (poor) to 5 (excellent):      
Additional comments:      
	     

	5.
	Title:      
BIID CPD (yes/no)?         
If ‘No’, please specify provider:      
Date:           Duration:        hours

Please rate the CPD from 1 (poor) to 5 (excellent):      
Additional comments:      
	     

	6.
	Title:      
BIID CPD (yes/no)?         
If ‘No’, please specify provider:      
Date:           Duration:        hours

Please rate the CPD from 1 (poor) to 5 (excellent):      
Additional comments:      
	     

	7.
	Title:      
BIID CPD (yes/no)?         
If ‘No’, please specify provider:      
Date:           Duration:        hours

Please rate the CPD from 1 (poor) to 5 (excellent):      
Additional comments:      
	     

	8.
	Title:      
BIID CPD (yes/no)?         
If ‘No’, please specify provider:      
Date:           Duration:        hours

Please rate the CPD from 1 (poor) to 5 (excellent):      
Additional comments:      
	     

	9.
	Title:      
BIID CPD (yes/no)?         
If ‘No’, please specify provider:      
Date:           Duration:        hours

Please rate the CPD from 1 (poor) to 5 (excellent):      
Additional comments:      
	     

	10.
	Title:      
BIID CPD (yes/no)?         
If ‘No’, please specify provider:      
Date:           Duration:        hours

Please rate the CPD from 1 (poor) to 5 (excellent):      
Additional comments:      
	     

	11.
	Title:      
BIID CPD (yes/no)?         
If ‘No’, please specify provider:      
Date:           Duration:        hours

Please rate the CPD from 1 (poor) to 5 (excellent):      
Additional comments:      
	     

	12.
	Title:      
BIID CPD (yes/no)?         
If ‘No’, please specify provider:      
Date:           Duration:        hours

Please rate the CPD from 1 (poor) to 5 (excellent):      
Additional comments:      
	     

	13.
	Title:      
BIID CPD (yes/no)?         
If ‘No’, please specify provider:      
Date:           Duration:        hours

Please rate the CPD from 1 (poor) to 5 (excellent):      
Additional comments:      
	     

	14.
	Title:      
BIID CPD (yes/no)?         
If ‘No’, please specify provider:      
Date:           Duration:        hours

Please rate the CPD from 1 (poor) to 5 (excellent):      
Additional comments:      
	     

	15.
	Title:      
BIID CPD (yes/no)?         
If ‘No’, please specify provider:      
Date:           Duration:        hours

Please rate the CPD from 1 (poor) to 5 (excellent):      
Additional comments:      
	     

	TOTAL:
	     


I certify that this is an accurate record of my CPD.

     
(please type your name in the box above to agree to this statement)

BIID CPD POINTS GUIDE:

Full day seminar, course or workshop: 8 CPD points

Half day seminar, course or workshop: 4 CPD points

Evening talk, course or workshop: 2 CPD points
Evening reception to view new collection or similar: 1 CPD point

Attending exhibition (maximum 3 points per annum): 1 CPD point

Half day tour or visit: 2 CPD points

Half day tour or visit with qualified guide/speaker: 3 CPD points

Full day tour or visit (more for extended tour to be agreed on individual basis): 4 CPD points

Full day tour or visit with qualified guide/speaker: 5 CPD points

Reading trade publications or books - (please specify which – maximum 1 point per annum): 1 CPD point

Mentoring (maximum 4 points per annum): 4 CPD points

Lecture (the preparation and delivery of a completely new lecture for those teaching regularly - including the preparation): 4 CPD points

Authorship (Articles): 3 CPD points each

Authorship (Interior Design Book): 10 CPD points

Volunteer (design related, including BIID Council and committees):  2 CPD points
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